
SIMS Finance – Import Supplier Catalogues 
 
This article outlines the process for setting up and importing an external catalogue produced in the 
SIMS format to a Supplier. Catalogues can only be imported against Central defined suppliers. 
  
Step 1 – Setting up a supplier for catalogue import - only required if this has not been previously 
completed otherwise proceed to Step 2 
  
ICE200 – Import and Provider Details Maintenance 
  

 
  
Click New Provider button 
  

 
  
Enter the following on the Provider Details Tab 
  
Provider ID – Type in the Supplier Name 
Provider Type – Choose Single Supplier 
Supplier – Select Relevant Supplier from the organisation list of CENTRAL suppliers 
Contact name – Type in the Supplier Name 
Single Catalogue Format – Select ‘Linked to Suppliers (Separate File Format for each Supplier)’ 
Report Level – Select Detailed 
  
Click Supplier Details Tab 
  
Buyer – Select Head Office Buyer 
Catalogue Format – Select SIMS 
  



 
  
Click Import Definition Tab 
  
Click Add New Import button 
  

 
  
Enter the following:- 
  
Import ID – Type in the Supplier Name Without any Spaces 
Description – Type in the Supplier Name              
  

 
  
Click the Processing Details Tab and Tick the Adhoc Import Tick Box 



  

 
  
Click the Ok button. 
  
Click the Supplier Details Tab 
Click the Save button 
  

 
  
Click the Ok button and the new Provider will be in the list. 
  
Step 2 - To upload a catalogue (This example uses supplier The Consortium) 
  
The catalogue file first needs to be uploaded into the file manager for the correct provider. 
  
Open SPC420 – File Manager 



 
  
Expand folder ICE – Integra Catalogue Expert 
  
This will show folders for each of the providers that have been configured in ICE200 
  

 
  
Click on the relevant supplier folder 

 
  
On the Right hand side click Upload File button. 
  



 
  
Click Upload button and Browse for TheConsortium catalogue csv file. 
  

 
  
Click Update and the file will be uploaded into the filemanger 
  

 
  
  
  
To Import the catalogue 
  
Open ICE600 – Process Catalogue Import 
  

 
  
Tag THECONSORTIUM 
  

 
  



Click Run Selected button to start the process and schedule the job. 
This process can take some time – there is up to a 2 minute delay before the job begins press F5 to 
refresh the page and eventually it will say the job has been submitted with an ID. 
  

 
  
The job can be monitored in SPC400 
  

 
  
The process will check through the catalogue to ensure the entries in the catalogue are acceptable. 
Then will start the process of importing them into the ICE catalogue store. Once complete it will 
automatically run the RSS819 catalogue index process to make the catalogue available for that 
supplier. 
  
The Consortium catalogue has approximately 42000 items. To import into your tenant it takes 
approximately 65 minutes. 
  
Once completed 
ICE600 – would show 

 
  
SPC400 – would show 

 
  
The full catalogue can be viewed using 
  
ICE400 – Catalogue Enquiry 
  
Enter the Provider Id for The Consortium and click Search 



 
 


